Wﬂlﬁ BEST-RUN E-BUSINESSES RUN SAP

Controlling Course

LearnSAP

5101 Camden Lane, Pearland, TX 77584



www.LearnSAP.com

Table of Contents

Step 1 Setup Controlling Area — Basic Data
Step 2 Activate Components / Control indicators
Step 3 Assignment of Company Code(s)
Step 4 Set Controlling Area
Step 5 Maintain Controlling Documents Groups and their number ranges
Part| - Controlling Area
Part Il - Document Group
Part Il - Document Types
Step 6 Create Standard Hierarchy and Cost Center Group
Step 7 Create Cost Center
Step 8 Primary Cost Element
Step 9 Post Transaction
Step 10 Display CO Documents (Individual)
Step 11 Display CO Documents (Multiple)
Step 12 Overhead Cost Order
Step 13 Create Primary Cost Element Group
Step 14 Create Secondary Cost Elements
Step 15 Maintain Allocation Structure
Step 16 Maintain Number Ranges for Settlement Documents
Step 17 Creating an Order
Step 18 Post Actual Cost to the internal order
Step 19 Check the balance of the Order
Step 20 Settle an Internal Order
Step 21 Check the Balance of the Order
Step 22 Display the Order (posted in CO)
Step 23 Distribution Cycle

Controlling - 2 -



www.LearnSAP.com

Step -1 Setup Controlling Area — Basic Data
The controlling area is the central organizational unit within the CO module. There are four rules
concerning the controlling area that you must know.

If you utilize CO you must configure at least one controlling area.

A controlling area can contain multiple Company Code assignments.

A Company Code can only be assigned to one controlling area.

The link between FI (financial) and CO (controlling) is established through the
assignment of Company Codes to the controlling area.

Controlling
Area

Company Code 0001 Company Code 0001 Company Code 0002
One Controlling Area Multiple Company Codes
is Assigned to One Assigned to One Controlling Area
Company Code

SAP Main Screen > Tools > Accelerated SAP > Customizing > Edit Project (double click)
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) Roadmap
12 Business Blueprint
= &4 Customizing

nagement
@ Business Configuration Sets
1) Customizing Organizer

2 Customizing Transfer Assistant
2} Customizing Cross-System Viewer
12 IMG Loaaing
122 Project Analysis
> [ Personalization
b 1 Administration
b OAE
> [ Business Communication
[> [ Business Documents.
I 1 Business Framewaork
& [ Business Workflow
b (2 ccms
2 Data Transfer Workbench
I» 1 Web Development.

Click on SAP Reference IMG

Customizing: Execute Project

|Gy SAP Reference IMG |[Fl MG information | | Project analysis |

o [alD):
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On the IMG Page click on Controlling > General Controlling > Organization > Maintain Controlling

Area (Click on {B)

] |< Hea® —HE OO0 BE @
Display IMG
| | Existing BC Sets |y BC Sets for aciivity || | Change log | Where else used |

<
dvwww vl

IPRPPPE

Guide for R/3 Ci izing (IMG)
Ed & Waintain Versions
[» @ Account Assignment Logic

General Settings
@ Prepare Application Components
[E% @ Document Summarization for External Accounting Documents

[+]
[=]
Enterprise Structure
Cross-Application Components
Financial Accounting
Treasury
Contralling
B General Controlling
= 2 Organization
BO
E¥ & Waintain Authorizations and Profiles
PE* Antrag auf Korreldurbuchung
[+]
[+]

@ @ IMaintain Number Ranges for Controlling Documents
Es & change Message Control
"3 @ Multiple Valuation Approaches/Transfer Prices
E Production Start-Up Preparation
e Archiving
Cost Element Accounting
Cost Center Accounting
Internal Orders
Activity-Based Costing
Product Cost Controlling
Profitability Analysis
Profit Center Accounting

Investment Management
Enterprise Controlling

FEIRPPP

PEsrerrweyew

[> | sPRO Pel | cmisys | INS
—

Put your cursor on Maintain Controlling Area and then click on Choose

=% Choose E’
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On the next screen you see a list of Controlling Areas that already exist in the system. These
were either created by SAP as examples or by other students like yourself. You want to create a
new controlling area, so you have to click on the New Entries button.

gl 2 390 Q@@ LHE anon HE @B
Change View "Basic data”: Overview

New entries | T3]

area
A= = Basic data CO. IMame
[:lmte LTI 0001 Kostenrechnungskreis 0001 (=]
[J Assignment of comp
1000|CO Europe
1234/CONTROLLING AREA
20080/CO N. America
12200 |CO France
5000/C0 Japan
6088 |CO Mexico

AL AA INC HOUSTON
BLTX|COMTROLLING AREA BLTX
F100|CA European Banks

F300 CA Banks of United States
FPA1 |Frank Inc for MM course
R100||DES Retail Europe

R300 IDES Retail INC US

15300 IDES Services

SAIL|SAIL

This time we are going to assign just one company code to the controlling area. On the new
screen click on the identifier “COArea = Ccode”

g 190 Q@@ Buk Hnoo HE @B

New Entries: Details of Added Entries

Controlling area
57 Zi Basic data
(] Activate components,
[J Assignment of comp

[ var. CCode currency
[ Active

Recon.Ledger active
Document type
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On the pop-up wi

ndow enter your Company Code and click on enter to continue. SAP will assign

the same name, as your Company Code, to the Controlling Area.

e

v %

SAP will also populate all the relevant fields that it can, by looking at your Company Code master

record.

v|< U ea@ SHE anLn BRI @ m

New Entries: Details of Added Entries

Controlling area

< {=j Basic data
(] Activate componeps.
([ Assignment of cdmp

SAP.

#03[3) COArea=Coode |
Name  pamcAUSTN
Personresponsiple

Assignment control
CoCd->CO area ™

Currency sefting

Currency type 18 Company code currency
Currency usp American Dollar [] var. CCode currency
Crey+val prof.

[ Active

Other settings
Chart of accts ACOA
Fiscal year variant K4

CCitr std. hierarchy

Reconciliation ledger
Recon.Ledger active
Document type

[
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All fields are maintained except “CoCd->Co” and “CCtr std. Hiera” area field. In the first field you
have to choose “Controlling area same as Company Code”. In the second field enter a logical
name for the Standard Hierarchy (Max 10 Character) and then click on Save.

AD
g
New Entries: Details of /8ded Entries
Controlling area AADZ COArea = CCode
 CJBasic data AAINC AUSTIN
[J Activate componefts,
[J Assignment of ghmp
e tcontrol
CoCd-=CO area Confiolling area same as company code ]
Cross-company-code cost accounting
Currency setting
Currency type 18 Company code currency
Currency uso American Dollar [] var. CCode currency
Crey+val.prof. [ Active
Other settings
Chart of accts ACOA CHART OF ACCOUNT FOR AAUS
Fiscal year variant K4 Calendaryear, 4 spec. periods
CCtr std. hierarchy ALICESTDHR
Reconciliation ledger
Recon.Ledger active
Document type

A new window will pop-up confirming to create the Standard Hierarchy if already does not exist.
Click on Yes to continue.

SAP will display a message in the status bar that the data was saved.

E@DdaSaved

Click on the back arrow to get back to the basic data overview screen.

g 2aB@.0@e 2@ O
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Step 2 Activate Components / Control Indicators

Control indicator
You can use the control indicator to activate or deactivate particular components and functions in

Controlling per fiscal year.

Click on Position and in the pop-up window enter your Controlling Area and click on Enter to
continue.

¥ %

When you see your controlling area on the top of the list click on the square box that precedes it
to select the whole row (your controlling area). Then in the left panel double click on the folder
“Activate components”.

g 290 @e@ DR anon BF @B

Change View "Basic data”: Overview

Caontrolling area
57 Zi Basic data co

LD

Activate components. =
[J Assignment of comp,
ELTX|CONTROLLING AREA BLTX
F100|/CA European Banks

F300|CA Banks of United States
FPO1 Frank Inc for MM course
R100 IDES Retail Europe

R300 IDES Retail INC US

153080 IDES Services

SAIL|SAIL

On the next screen click on New Entries

v|< O e@a@ SHE ODhoa0 BE @

Change View "Activate components/control indicators™: Overview

asic data
& Activate components,
[(JAssignment of comp
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On the next screen maintain the following fields.

Fiscal year

Cost Center

Order Management

Commitment Management

Profit / Analysis

Acty-Based Costing

Profit Center
Accounting

Projects

Sales Order

w. Commitment

Enter your fiscal Year. Here, the fiscal year defines when the
control parameters become valid.

Click on the drop down and choose Component Active. This
means CCA is active without limitation. Cost centers are
validated against the cost center master. They can be used as
account assignment objects. The CO files are updated on
posting.

Click on the drop down and choose Component Active.

This means Internal order management is active on a limited
basis. Orders are validated against the order master. They can
be used as account assignment objects. In the corresponding
posting transactions, the CO files are updated.

Leave component not active. This means You set the indicator in
the order type. When you change it, the change is valid
immediately for all existing orders in the system that have this
order type.

Leave component not active. This means, if you set this
indicator, you can make an account assignment to a business
segment. The documents assigned to a business segment from
the operational systems, such as Sales (SD) or Financial
Accounting (FI), are posted to Profitability Analysis (CO-PA). In
the CO module you can assign orders or projects to business
segments. Cost center costs can be transferred to CO-PA.

Indicator controlling whether the Activity-Based Costing
component (CO-OM-ABC) is active or not. Leave component not
active which means ABC is inactive. Validation of business
processes does not take place. They cannot be used as account
assignment objects.

Leave blank. Not flagged for activation of Profit Center

Check this Option, which means CO files are updated.
The WBS element and network numbers are validated with the
corresponding master data.

Check this option. This Indicator controls the use of sales orders
in make-to-order production

Leave Blank. This indicator controls whether Commitments for
sales orders are updated.

Controlling
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Cost Object

Real estate mgmt

All Currencies

Variances

O
Click on SAVE "

ite
JIHISCaal

CHB D000 EE) @R

Check this option, which means Determines whether account
assignments to a cost object ID are permitted.

Leave this blank. The indicator defines whether account
assignment to Real Estate objects is possible. If this indicator is
not set, you cannot assign accounts to any Real Estate objects
in CO when posting documents in Financial Accounting. Your
entry will be rejected, and you will receive an error message
telling you to activate R/3 Real Estate for the specified controlling
area and fiscal year.

Check this option. Which means Indicator controlling whether
values are updated in the controlling area currency ONLY
(indicator not active), or also in the transact currency and in the
object currency (indicator active).

Check this option. Indicator controlling whether values are
updated in the controlling area currency ONLY (indicator not
active), or also in the transact currency and in the object
currency (indicator active).

For Example: You make a wage posting of 3000 USD. This
includes a price variance of 50 USD. The Controlling component
adopts the amount of 3000 USD. The indicator controls whether
the R/3 System calculates and displays the 50 USD price
variance:

1 Help

New Entries: Details of Added Entries
7= E

Controlling area Controlling area
<% [JBasic data
=9 Activate components.
[J Assignment of comp

Fiscal year

AAD3
2003 o

Activate components
Cost centers

[ A& Activity type
Order management
Commitments mgt
ProfitAnalysis
Acty-Based Costing

[] Profit center
Projects

Sales orders
Cost objects

[ Real estate mamt

Component active

o]

Compaonent active
Compenent not active
Component not active

4 [ [

Compenent not active

Other indicators
All currencies
Variances

Controlling
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A pop-up information window will show up. Click on Enter to Continue.

—v
SAP will display a message in the status bar that the data was saved.

EDH}IM

Click on the back arrow until you get back to the basic data overview screen.

g  2aBIe@e 2@ O

Step 3 Assignment of Company Code

From the “Basic data” screen, make sure that your controlling area is still selected. If it is not on
the top the click on “position” and on the pop-up window, enter your controlling area; your
controlling area should now be on the top of the list. Click on the box that precedes your
controlling area to select the row. Double click on the folder that precedes “Assignment of
Company codes”

& |< D ea@ SHE ODL0 BE @
Change View "Basic data”: Overview

Controlling area
2 Y Basic data
(] Activate components,
Assignment of comp

ELTX|CONTROLLING AREA BLTX
F100|/CA European Banks
F300|CA Banks of United States
FP21 Frank Inc for MM course
R100 |IDES Retail Europe
R300 IDES Retail INC US
15300 IDES Senvices
ISAIL|SAIL
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At the bottom of the new screen you will notice

I @ No entries found that match selection criteria

On this window click on “New entries” to assign company code(s) to this controlling area.

H @@ 20 E f0a0 HE @ o

Change View "Assignment of company code(s)": Overview

e

7 Basic data PADZ
(] Activate components,
&3 Assignment of comp

(0] |

| Position... Entry 0 of 0

| I— s KD

Qmmmmmmm [> | OKKP Pl | cmisys | INS
o

Enter your company code in the active field and then click on SAVE E SAP will display the
relevant data from the Company Code master record. And at the bottom of the screen another
message confirms that DATA Saved

G|  aB e SHE Onon HE @E
New Entries: Overview of Added Entries

Controlling area
% [JBasic data
(] Activate components,
£ Assignment of comp

Assignment of company code(s)
|Co...|company name
BAD3 AN INC AUSTIN
=)

=
&~
]
[~

(<10 ] [
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Step 4 Set Controlling Areas

To make sure that you are working with your desired controlling area, you first must set it in the
environment.

Menu Path:

SAP Easy Access
||§|| &% otermenu || |56 [BB|[2) | | =[] | @ createrole | | |8 Assign users | By Documentaton

1 Favorites
7 (3 SAP menu
b [ Office
I [ Logistics
= 3 Accounting
b [ Financial Accounting
b [ Treasury
< {3 Controlling
> [ CostElement Accounting
= {3 Cost Center Accounting
I [ Master data '
> (1 Planning
[ [ Actual postings
> [ Period-end closing
> [ Year-end closing
b Information system

< =3 Environment

> [ Period lock

On the pop-up window enter your controlling area and click on Enter to continue.

v B %
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Step 5 — Maintain Controlling Document Groups and their Number Ranges

Every transaction initiated in the CO module generates a document. Example of transaction CO
are planning primary cost, or making an assessment of actual cost. Each document created in the
system has a number. These numbers can be assigned manually (e.g. externally by the user) or
internally by the R3 system. Transactions and therefore document numbers are organized in the
R3 system in the Number Range Group. A range of document numbers is assigned to each
group so that documents relating to a particular type of transaction are easily recognized by their
numbers. Number Range Groups are also used to re-organize documents. Document numbers
from different ranges can be used to control how long different types of documents should remain
stored, thus controlling their organization in the system. In an extreme case you could setup a
different Number Range Group for every type of transaction. Alternately, you could assign all
transactions to the same group and take all document numbers from the same range.

Menu Path:

sl HICGa S HE S0 408 | FEE | @

Display IMG
| | Existing BC Sets | & BC Sets for activity || | Change log | Where else used

=T tation Guide for R/3 Ci izing (IMG); [«]
e General Settings [+]
PE Enterprise Structure
] @ Cross-Application Components
PR Financial Accounting
PE Treasury
< B Controlling
= 2 General Controlling

CAE" Organization
E¥ (& Waintain Controlling Area
[Ey @ maintain Number Ranges for Controlling Documents
By @ Waintain Versions

@ Prepare Application Components

On the new screen enter you Controlling Area and then click on & sroues.

Bl HICaa BHEE 0ol EE @
Number Ranges for CO Document
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