
Billing Create – VF01 
 
Definition: 
 
A Billing document is legal document given by company to customer 
for goods or services provided. It contains the terms and conditions 
agreed between two parties along with details on items and prices 
along with taxes. 
 
The Sales area is responsible for creating and sending the Billing 
document on the terms agreed. 
 
Prerequisite: 
 
Following master data is required 

1. Customer master data. 
 
2. Material master data. 

 
3. Pricing condition records. 

 
4. Sales Order or Delivery used for reference to create Billing 

document 
 
 
1. Individual Billing Document 
 
Menu Path: 
 
Logistics → Sales and Distribution → Billing → Billing Document → 
VF01 - Create 



 
 
 
Double click ‘VF01 - Create’  
 



 
 
Enter Document for reference, either Sales Order or Delivery number 
and click  
 
Here we will use Delivery number as reference document. 



 
 
Following screen is displayed 
 

 



 
Here to Check Header data follow Menu path: Goto → Header → 
Header 
 

 
 
 
Data applying to entire document is displayed here. Most fields are 
not modifiable as they are copied from source document.  
 



Here Billing data & Account Assignment Group can be changed 
before saving Billing document 
 
Header data is available in tabular format and can be checked by 
clicking on various tabs: 

 
 
The Header data can be checked and validated for correctness. 
 
 
Click on  to go back to Overview screen. 
 
 
To Check Item data follow Menu path: Goto → Item → Item Detail, 
after selecting the item. 



 
 
 
Item level details are available here and most fields are not 
modifiable. 

To check on Prices, click on  tab 



 
 
 
Here the Item conditions are displayed. Additional Manual conditions 
can be added here if required. 
 
Click on  to go back to Overview screen. 
 
 
Click on  following message is displayed 

 
 
Individual billing Document creation is complete. 
 
 
 
 
 
 



2. Collective Billing Document 
 
Menu Path: 
 
Logistics → Sales and Distribution → Billing → Billing Document → 
VF04 – Process Billing Due List 
 

 
 
Double click ‘VF04 - Process Billing Due List’  
 



 
 
Here for selection criteria the Billing document can be created 
 
Enter the selection criteria as required, we will enter the Sold-to party 
and date and check mark ‘Delivery-related’ documents. 
 
Enter Sold-To Party ‘300713’, click on ‘Delivery-related’ and click on  
 

 
 



 
 
 
List of available Deliveries to be billed would be displayed 
 

 
 
Select the Deliveries and click on  
 



 
 
Both items from different deliveries are available in single Collective 
Billing document 
 
As explained in Individual billing document Header & Item details and 
conditions can be checked. 
 
Click on  following message is displayed  
 

 
 
Collective billing Document creation is complete. 
 
 
 



 


