1 Title: List of Changes of Purchase Orders
ntegrated
Enterprise Process : Procurement

Syshesn Sub_Process : Purchase Ordering
End User Procedure (EUP)
List of Changes of Purchase Orders Y_DC1 320005
29
Purpose

Use this procedure to display a list of changes to Purchase Orders.

Trigger

Perform this procedure when attempting to display a list of changes to Purchase Orders.

Prerequisites

Obtain the following information prior to performing the transaction:

e Depending on how you want the report displayed, you will need to obtain a Plant Number,
Vendor ID Number, Purchase Order Number, PO Document Type or Purchasing Group

e Date range of changes

Menu Path
Use the following menu path(s) to begin this transaction:

e Select Information Systems =* COPA =» COPA Procurement =% Purchase Orders =»
Reports to go to the List of Changes to Purchase Orders screen

Transaction Code
Y_DC1_32000529

Helpful Hints
Review the following:

e Depending on the reporting requirements, a report can be produced by Plant, Vendor ID
Number, Purchase Order Number, PO Document Type or Purchasing Group

e Date range can not exceed 4 weeks
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Integrated

Procedure

1. Start the transaction using the menu path or transaction code.

List of Changes to Purchase Orders

i |‘ 0 @@ DEHBE OO08 IR @ m
List of Changes to Purchase Orders

Plant Murmber

Yendor ID Mumber

Purchase Order Mumber

PO Document Type

Purchasing Group

Change Date 051142086 05/18/2006

el olelelels]

@ R/O/C/D indicates a field is required, optional, conditional (dependent upon another
selection) or the information defaults (based on previously entered information or
system configuration)

2. As required, complete/review the following fields:

Plant Number (0] Description of the Plant Number.
Example: 8100
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Field Name R/O/C/D Description

Vendor ID Number 0] Description of the Vendor ID Number.
Example: 170579

Purchase Order 0 Unique number identifying the purchase order.

Number

PO Document Type Description of the PO Document Type.

Purchasing Group A buyer or group of buyers who are responsible for certain
purchasing activities. Internally responsible for procuring a
material or a class of materials.

Change Date R Description of the Change Date.

Example: 04/27/2006
to R Upper limit of the range to be selected from a list.

Example: 05/18/2006

@ Depending on the reporting requirements, a report can be produced by Plant, Vendor
ID Number, Purchase Order Number, PO Document Type or Purchasing Group.

3. Select the EXECUTE icon.
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List of Changes to Purchase Orders

@ 10H eaa MR anoan OFE W
List of Changes to Purchase Orders

Progran. IN_FEPT_LIET_PO_CHANSES Cosmoneedlth of Penegylvants =l
User L POo10EB00 Raterials Managesent

PO Change Repert
Wanaar Mo |PO Croated |Porods| Doc-Tyes |0 Ho|Line 1tes) Ehart Tert 4] gt Time| User 1d Hano Finld Bescription na
170579 100 |un 4S001E3044 (06180 | STOLAPTOPLEASE 8180 | 05/01 /2006 Shawns Fair Purchasing docusent 1tem change date  |B0/22/2008 05/01/20
170578 100 |0 ASO01R3044 |09190  |STOLAPTOPLEASE 100 | 05/01/2006 Shawm Fatr Cost Center 162032209 1623200
170578 i MR 00183044 (69190 | STOLAPTOFLERSE 190 | 05/01/2000 Sihawm Fatr Funds center FEZNIT0 BRI
1768578 100 (u@ AGOBEI0LE (BAZH0 STOL3 GINCHEXTFLOSPYOPTLEASE | 4168 | 05/61/2006 Shawn Fair Purchasing docusent 1tes changoe date B3/ 231 200k BS/B1/E0
176579 1172012084 1100 |MB AG0EIEINAE | GO0 ET0LI. SINCHEXTFLOPFYOPTLEASE {8100 | 06/ /2006 Ghawm Fair Cost Canter 1620322680 g1ez3200
110879 LT AT T 4BUBIE30CS [oeron  |ST0LI SINCHEXTELOPEYORTLEASE |wioe | o6/m1 /2008 thasn Fair Funds certer B182032080 BiRRE200
170579 1/20/2004 (100 (ND 4SO01R3044 |0G210  |STOL1DMKEYBOARDOFTLEASE 8100 | 05/01 /2006 Shawn Fair Furchasing docusent {lem change date  [M3/22/2008 05/81/20
170578 117202004 (100 |M0 4500183044 (06210 |STOL1CAKEYDOARDOPTLEASE G100 | 05/01 /2006 Shawrs Fair Funds canter #162012000 (1EF3200
176578 16 100 |MR 4500183044 66210 STOL1MKETROARDOFTLEAGE G180 | 05161 /2006 Shawns Fair Cost Canter AiE&3200 5
178579 1o/pnszeed 100 (ue (] T ASE |B1G0 | B6/61/2006 fihawry Fatr Cant Ganter BrEEi00 |
178579 120028 100 (Ng 4500163048 106220 [STOLIBUTTONUSEROUEEORTLEASE | 6100 | 05261 /2005 Ghass Fair Funds certer BrEgazg |
1710579 1172072884 (100 L 450m e |0E220 STDLIBUTTONUSBROUEEOPTLEALE #1808 | 05701 /2008 Shaen Fair Furchasing docusent 1les change date B3/2272006 a8 /e 20
170578 12002004 (100 (M0 4500083044 (06230 |STOLPORTREPLICATOROPTLEASE (@100 | 05/01/2006 |14:50.08  |Shawn Fair Funds center 8162012000 B18a3200 |
170579 WO 4S000G3044 [0G230  |STOLPORTREPLICATOROPTLEASE (G100 | 05/01/2006 : Shawns Fair Cost Canter #162012200 mEgaz00 |
1TRSTE MR G STOLPARTRERL ICATOROP TLEASE A16R | 0551/ 2006 Ghawn Fair Furchasing docussst 1tes change date a5/a1 /20
170579 L] 50013008 |BEZ40 STOLLORVEVDLONBOOP TLEASE B180 | 05/61 /2006 fihasn Fair Catt Canter EERAIZI0E B1EEI200 [
) L LRQMIEHL Bz STOLLORWEVDLONEOGR TLEASE 8100, | 05/ 2008 Shawn Fair Funds cemter 8162032068 sreszog |
170579 L 4500183044 | 0A240 STOLCORVOYDLONBOGF TLEASE 8100 | 05700 /2006 Shawn Fair Purchasing docusent ites change date BN 227 2008 05101720
170578 L] 00250 ST TLEASE @100 | 05701 /2008 Cost Canter #162012200 n1E4az00
170579 ] ASO01E3044 STOLETDCASEOPTLEAST G100 | 05401 /2008 i Funds center B162032000 THERI200
176578 it 1) STOLSTOCASEOPTLEASE i Shawn Fair Furchasing docusset item change cate 312813068 a5a 720
176579 1200008 (100 M S10LINDECELLBAT TOR TLEASE a i Ehawn Fair Lot Canter BIGRAIIEE BieEa0n
11519 TIa0rees 1100 |NB STDLZNDECELLEAT IR TLEASE B0 | 05/80 /2006 |14.58:08 | Shaen Fair Funds center 162032008 res0p
170578 12002004 (100 (MO STOLZNDECELLOATTOPTLEASE 8100 | 05/01 /2006 |14:50.08  |Shawn Fair Purchasing docusent ites change date | B3/22/2008 05781720 |
170578 MO STOLZNDACADAPTERGFTLEASE 000 | 05/01 /2006 108 |Shawn Fair Funds center 162012000 mEgaz00 |
170579 R STOLZNDACAIRPTEROFTLEASE EAEA | 65061 /2006 W |Shasn Fair okt Canter B6I0ITZE FIERIZAN
178578 ui STOL ZHOACADAP TEROPTLEASE &160 | 05/81/ 2A06 88 [Bhawn Fair Furchasing document {tes changn date B3/227 0006 as/a1i2a
110579 Wy STOLAPTOPLERGE B180. | 05481 /2006 Ghawn Fair Cost Canter ] etegazog |
118879 Wi AHOG1E3044 |0OZEA  |STOLAPTOPLERSE BIEG | 05/01 /2006 | 1468 shawn Fair Funds conter B162032080 Ersaaz0 |
170579 ] 4500183044 |0GZB0 | STOLAPTOPLEASE 8100 | 05/01/2006 145008 | Shawn Fair Purchasing docusset 1tes change date  |@3/22/2008 os/a1/20 |
170579 WO 4500183044 (00280 |STOLD. SINCHEXTFLOPPYOPTLEASE |@100 |05/31/2006 Shawn Fair Funds center 162032009 1693200
170578 MR A0 STOL3 SINCHEXTFLOPPYOPTLEASE | G160 | 05/81 /20006 Shawn Fair Cost Center AEEIAA [
170570 MA AGOGIES0 (BP0 |STOL SINCHEXTFLOPPYORTLEASE |E186 | 06/81 /2005 Ghawr Fatr Purchasing docussst 1tes changn dste 2212 /e 20
1710579 ne A50GIEI0E | B0 STDL1UMKEVBURRDOPTLERSE BT00 | 05780 /2008 Shawn Fair Fundy center sregizng |
110578 i 4SO0183044 |00300 | STOL1DMREYBOARDOFTLERSE B100 | 05101 /2006 Shawn Fair Cost Genter BIG2032200 mieanzo0 |
170578 WO 4500103044 |00300  |STOL1DAKEYDOARDOPTLEASE 0I00 | 05/01 /2006 Shawn Fair Purchasing docusent {tem chunge date  [03/22/2008 05701720 |
170579 un eIt ol LEASE  |@M00 | 05/01/2006 Shaww Fair Cantar BIE2013700 RIERIZO0
170579 ] Gaxn  |STOL FASE  |@100 |05/61)2000 Shawn Fair Funds center S162033064 B1ER3200
178579 ug BE30 101 LEASE  |B160 | 05/51 /2006 Gihawn Fair Purchasing docusset 1tom changs aste | E3/2302066 B5/81/20
178579 L L5001 E30Le (pRE20 STDLPORTREPL [CATOROPTLEASE H100 | 06/81 /2006 Shawm Fair Fundg center 62032008 EreExzon
170578 MO 4500083044 (08320 |STOLPORTREPLICATOROPTLEASE  [@180 | 05/81 /2006 Shawns Fair Cast Canter 8162012200 B1E83200
170578 WO 4500183044 (00320 |STOLPORTREPLICATOROPTLEASE (G100 | 05/01/2006 @ |Ghawm Fair Furchasing docussent 1tem change date  |G3/22/2065 usia/20
1768579 HR 4500183044 |68330 | STOLCORWEVOCONEOGR TLEASE 190 | 05/01/2000 168 [Shasn Fair Cost Canter FEINI77E8 FERIZAN
176570 HE B30 Tl TLEA: a180 | 0561 /2006 ‘G5 | fhawn Fair Funds contor EI6RAI2668 B16a3200
175570 uy L500TEI0LL (GE3I0 ETDLODRVOVOCONEDDF TLEASE BI00. | 05/E0 /2005 189 [Ghaen Fair Purchasing docusent 1tes changs date CEERTEL = s /E e
110879 LT AT T 4BUBIE30CS [0E3en | STOLETOCASEORTLEASE B180 | 06781 /2008 146808  |Ehaen Fair Cost Conter B182032088 sregazon |
170579 1/20/2004 (100 (ND 4500183044 [08340 | STOLSTOCASEOPTLERSE 8100 | 05/01/2006 |14.50:08 | Shawns Fair Funds center BI62032000 nisa20 |
170578 11/20/2004 (100 |MD 4500183044 (00340 |STOLSTOCASTOPTLEASE 08 |Ghawn Fair Furchasing docussnt 1tem change cats 05181 /20
176578 /2002664 100 (MR (6350 STOLINDECELLBATTOR TLEASE 0§ |Ghawn Fair Cost Canter aiEazion £
170519 2002684 (100 (M A5OMENLE | FEI5H ST0LINDECELLEATTORTLEASE i (BB [Ghawn Fair Funids conter Breaaon
179579 ranraees (1o Mg LE0GIEI0LE (BEIR0 STDLANDECELLBATTOFTLEASE B180 | 5/E /200G Shawn Fair Purchasing docussnt 1tem changs Gate 2 as/Enize
1105719 1nszoramed (100 (we pese  fETnL TERD® TLERSE #1860 |08701 /2006 |14 58:08 | Shasm Fair Funds center 162032008 siezzon |
170578 12002004 (100 (M0 4500183044 |DO3G0  |STOLZNDACADAPTEROPTLEASE 8100 | 05/01/2006 |14:50.08  |Shawn Fair Cost Center 8162012200 B1ea3200 |
170579 11/20/2004 [100 (WD AS00VG3044 (00360 | STOLZNDACMOAPTEROPTLEASE 000 | 05/01 /2006 108 [Shawn Fair Furchasing docuseet 1tem change cate | G0/22/200% os/a/20 |
170578 112013064 106 |MB ASNGIEN4L G637 STOLAPTOPLEASE AEh | 0516412006 8§ | Shawn Fair Cost Canter SIERNIIIE a1Ekaz0n
176579 11/20/2064 (100 (N8 50013008 (BEITE STOLAPTOFLERSE BIB0 | 05/61 /2006 ‘B8 [Ghawn Fair Funds conter EE2AITEEE BTEEIZ0N [
1resre Piragrzees [1oe  fwe L50IEINLL [y STOLAFTOPLERSE B1e0. | 05101 /2008 88 | Ghawn Fair Purchasing docusent 1tem change date 3221008 o070

The system displays a detailed report. Select the scroll bar to view additional fields.

4. As required, complete/review the following fields:

Field Name R/O/C/D Description

Vendor No. D Number assigned by SAP when a vendor's master records
are created.

PO Created D The date the purchase order was created.

Pgroup D A buyer or group of buyers who are responsible for certain
purchasing activities. Internally responsible for procuring a
material or a class of materials.
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Field Name R/O/C/D Description

Doc Type D Key that identifies which group of documents this document
will be assigned. Documents of the same type contain
common information which is relevant to posting and update
of the value fields in the data base.

Document No D The unique identification value assigned to a business event
as it is processed in SAP. The system automatically creates
and assigns document numbers as each document is posted.

Line Item D Element at the item level of a document with information on
an item. This information is specific to the document type.

Short Text D Text description with limited number of characters.

Plant D The agency organization unit number.

Change Date D The exact date the change is made.

Change Time D The exact time the change is made.

User Id Name D Individual responsible for the change.

Field Description D Field that was changed on Purchase Order.

Old D Old value of the field.

New D New (changed) value of the field.

5. Select the EXIT

icon until the SAP Easy Access screen appears.

6. You have completed this transaction.

Result

You have successfully completed the transaction List of Changes to Purchase Orders

(Y_DC1_32000529).

Comments

Congratulations!
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