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 End User Procedure (EUP)  
 

Release (Approve) Purchasing Documents Y_DC1_320007
22 

 

Purpose 

Use this procedure to view a listing of purchasing documents that are pending release. 

Trigger 

Perform this procedure when attempting to view a list of purchasing documents pending 
release. 

Prerequisites 

Before beginning this task, obtain the following information: 

• Release code 

Menu Path 

Use the following menu path(s) to begin this transaction: 

• Select Information Systems  COPA  COPA Procurement  Purchase Orders  
Reports  Y_DC1_32000722 Release (Approve) Purchasing Documents to go to the 
Release (Approve) Purchasing Documents screen 

Transaction Code 

Y_DC1_32000722 

Helpful Hints 

None 
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Procedure 

1. Start the transaction using the menu path or transaction code. 

Release (Approve) Purchasing Documents 

 

2. As required, complete/review the following fields: 

Field Name R/O/C/D Description 

Release code R A code representing the level of authorization required. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

Example: 02 
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Field Name R/O/C/D Description 

Release group D Release Approval Group used for approval paths in workflow. 

 The default value for this field is blank.  Do not 
populate this field. 

 

Set release D Indicates that the system is to suggest for processing 
purposes all purchasing documents that can be released 
(approved) using the specified release code. 

 This field is automatically selected by the system.  No 
action is required. 

 

Cancel release C Indicates that the system is to suggest for processing all 
purchasing documents that have already been released 
(approved), and whose release can be cancelled (i.e. the 
approval revoked) with the specified release code. 

 This field is used to cancel released purchasing 
documents.  It should not be used in this transaction. 

 

Release Prerequisite 
fulfilled 

D Determines whether or not the suggested purchase requisition 
items or purchasing documents must fulfill the release 
prerequisite for the specified release code. 

 This field is automatically selected by the system.  No 
action is required. 

 

List with items C If this indicator is set, the item data is included in the list.  If 
you do not set the indicator, you see only the header data. 

Scope of list C Parameter that determines how the list is edited. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

Example: BEST 

Puchasing document 
category 

D Denotes the purchasing organization. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

Example: F 
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Field Name R/O/C/D Description 

Purchasing 
organization 

O An organizational unit that procures materials and services, 
negotiates conditions of purchase with vendors, and bears 
responsibility for such transactions. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

 

Document number O The unique identification value assigned to a business event 
as it is processed in SAP.  The system automatically creates 
and assigns document numbers as each document is posted. 

 If searching for a contract, the scope of list should be 
RAHM and the document category should be K. 

 

Document type O Key that identifies which group of documents this document 
will be assigned.  Documents of the same type contain 
common information which is relevant to posting and update 
of the value fields in the data base. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

 

Purchasing group O A buyer or group of buyers who are responsible for certain 
purchasing activities.  Internally responsible for procuring a 
material or a class of materials. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

 

Vendor O Business partner that provides materials or services each 
having a unique identification value assigned as it is 
processed in SAP.  The system automatically assigns a 
numbers. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 
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Field Name R/O/C/D Description 

Supplying plant O Describes the plant from which the ordered material is 
supplied. 

 This field can be used only when searching for a 
Stock Transport Order. 

 

Document date O Date which appears in the document header and can be used 
for any defined purpose. 

Plant O The agency organization unit number. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

 

Material Group O Code identifying an allocated group of materials with the same 
features. 

 Use the MULTIPLE SELECTION  icon for possible 
entries. 

 
 

3. Select the EXECUTE  icon. 
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Release Purchasing Documents with Release Code 02 

 

4. Select the appropriate line item for which you want to view a print preview. 

Example:  

5. Select the PRINT PREVIEW  button. 
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Print Preview for YPCC Page 00001 of 00003 

 

 The system displays a print preview of “YPCC Page 00001 of 00003”. 

 

6. Select the BACK  icon. 
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Release Purchasing Documents with Release Code 02 

 

7. Double click on the appropriate line item for which you want to display. 

Example:  
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 The system displays more detailed information. 

8. Select the BACK  icon until the SAP Easy Access screen appears. 

9. You have completed this transaction. 

Result 

You have successfully completed the transaction Release (Approve) Purchasing Documents 
(Y_DC1_32000722). 

Comments 

Congratulations! 

 


