
How to populate new dataload template.. 
 
Start by changing your date format in BW using tcode SU3 to the following, should 
be YYYY/MM/DD: 
 

 
 
Next, go to tcode YBW03 
 

 

Choose 
Daily 
New 
variant

 
The report must be run once for each variant. 
 
The data for the three variants should be saved into one file by simply appending the 
changes.   
 

 
 
For daily you have to save it  like normal and for weekly and montly you have to save 
in the same file but clicking the “Append” button. 
 
 
 
 
 
 
 
 
 
 



In order to save the report in excel you have to go to “System” menu + List + Save + 
Local file. 
 

 
 
Next, open the xls spreadsheet with data and copy / paste the data into the template 
(the worksheet named Report Data)  
 

 
 
Once you finished, don’t forget to hide the worksheet “Report Data” before to send 
the report. 
Go to Excel menu -> Format + Sheet + Hide 


